Save email attachments locally using
Power Automate

DATA
FORTAL
CLouD

armely

BEYOMND IMAGINATION




Save email attachments locally using Power Automate [Company]

TABLE OF CONTENTS

INEFOTUCTION ...ttt et et e bt b e s bt e bt e s b et e bt e s bt e e b eesab e e e bt e sabeeeabeesabeesneesabeeeneenas 2
PR OUISTTEES e 2
(G LN Y 1 Y ) AU o TP P PR ORI 2
1. Download and INStall the GAtEWAY: .....c.eiiiiiiieie ettt sttt s s sbe e e eennee e 2
2. CONTIGUIE TNE GALEWAY: ....vvviiieiieeeciiie e ettt e et e st e e e et e e e e rteeeesataeeeesteeessseaeassaeeeassaeeessseeeastseeeansseeessseeaanes 3
3. Add 3 10CAI ACCOUNT USET ..ottt ettt et et b e e bt e s bt e e sbbe s bt e e ssb e e bt e e saneenneeesaneennes 4
4. Connect Power AUtomMate to the GatEWAY: ....c.iiiiiiiiieiieee et s 6
(@1 7CT 0= 4 o V=T o (o YU 7
Step 1: Set Up the Trigger fOr the FIOW ...ttt e s re e s et e e s e ree e e snaeeeesnbaeesnnns 7
Step 2: Add Condition t0 FiltEr EMAIlS ...ccueeiiiiiiieieiii ettt e et e s eaae e e s e e e e be e e senbaaeesnseaaesnseeesanns 7
A=Y T A Tt AN = 1od Y1 1= L (SRR 8
Step 4: Save Attachments 10 File SNAre ... ..ot e e e s ae e e et e e searteeessseeeesnseeesanns 8
Ry A=Y o T A =) A 1 o = T 1SRRI 9
REFERENCES. ...ttt ettt sttt ettt ettt e ae e s bt e s bt et et e et e sat e s bee s b e e sb e e bt ea bt eme e eae e e he e b e et e eabeeabesmbesaeesbeenbee bt enbeennesneesneens 9

Armely

8/21/2024 CONFIDENTIAL AND PROPRIETARY 1




Armely

Save email attachments locally using Power Automate [Company]

INTRODUCTION

In today's fast-paced digital environment, managing email attachments efficiently is essential for ensuring that
important files are not lost or overlooked. Power Automate, a powerful tool within Microsoft's ecosystem, allows
users to automate workflows and processes, including saving email attachments to a local file share.

PREREQUISITES

e  Microsoft Power Automate.

e A configured email account (e.g., Outlook).

e Access to the file share where attachments will be stored.
e On-premises data gateway installed and configured.

e Basic understanding of Power Automate's interface.

GATEWAY SETUP

The On-premises Data Gateway is essential for connecting your local file system to Power Automate. Follow these
steps to set it up:

1. DOWNLOAD AND INSTALL THE GATEWAY:

o Go to the Microsoft website and download the On-premises Data Gateway.
(Install an on-premises data gateway | Microsoft Learn)

o Run the installer and follow the prompts to install the gateway on your local machine.
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{ 1 ) On-premises data gateway installation

Getting ready to install the on-premises data gateway.

Please review minimum requirements for installing the On-premises data gateway. Not meeting these
requirements may result in performance bottlenecks.

Install to

C\Program Files\On-premises data gateway

| accept the terms of use and privacy statement .

-

2. CONFIGURE THE GATEWAY:
o After installation, open the Gateway app and sign in with your Microsoft account.
o Name your gateway and set a recovery key.

o Ensure that the gateway status is Online and ready for use.
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CD On-premises data gateway

Your gateway is all set up.

: : Sign in for more information on your gateway.
Service Settings

Gateway version number: 3000.230.15 (July 2024)

Diagnostics

Network Help us improve the on-premises data gateway by sending usage information
to Microsoft.

Connectors Read the privacy statement online

3. ADD A LOCAL ACCOUNT USER

This will be the account that will have requisite authority/clearance to utilize the gateway.

Open or search “Computer Management” as illustrated below. That should open computer management
window where we shall proceed to add one or more users.

F=
I A Computer Management
File Action View Help

e 2@ o= HE
A (‘:omputer Management (Local | Name Full Name Description
v i Syst:mk?ci:sd ; P armely_acco... Built-in account for administering...
’ 8;5 t;.e s g';armelyadmin armelyadmin
: o S‘;\:’:ed ::;I:;s #,, DefaultAcco... A user account managed by the s...
i g Local Users and Groups ? Guest Built-in account for guest access t...
Y e P, WDAGUtility... A user account managed and use...
| Groups

> (8 Performance
& Device Manager
v 2 Storage
= Disk Management
> [y Services and Applications

Add a user by right clicking on the users >> new user and proceed to add roles to that account under
properties >> member of.
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armelyadmin Properties ? X

General Member Of  Profile

Member of:
& Administrators

' .k' Users

Changes to a user's group membership
move are not effective until the next time the
user logs on.

i

D‘

0K Cancel Apply Help

Create the folder that the attachments will be saved and add permissions to the user account created.
Folder properties >> security

Armely
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@ New

9 items

%= Windows (C:)

/T\

do
& Downloads #
&l Documents #
PN Pictures »
) Music »
i3 Videos »

Armelygate #

FileDrop

v [l This PC

= Remote Deskt
%= Windows (C:)
== Temporary Sto

& Network

1 item selected

C

©

X 4+

J > ThisPC

@D
Name
_ Armelygate
"~ DeployAgent
_ Packages
_ PerflLogs
~ Program Files
"~ Program Files (x86)
~ Users
" Windows

" WindowsAzure

4. CONNECT POWER AUTOMATE TO THE GATEWAY:

>

Windows (C)) >

Til 1L Sort
Armelygate Properties

= View -

General Sharing Securty Previous Versions Customize
Object name: C:\Amelygate

Group or user names:

S2 Authenticated Users
S8 SYSTEM
a amelyadmin (vdis-0\amelyadmin)

B2 Adminictratare fudic N Adminictratare)

To change pemissions, click Edit.

¥

=
=3
=

Pemissions for Everyone

Full control

Modify

Read & execute
List folder contents
Read

Write

AANANENE RN

For special pemissions or advanced settings,
click Advanced.

Cancel

In Power Automate, go to connections and add a new connection for the File system. Set the

root folder to the location where the attachments should be saved.
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Power Automate 8
Learn
X
e PRl File System
-
[ Approvals
ﬂl Solutions Display name *
Gatewayconn
(¥ Process mining
B Tables Root folder *
(3 Aihub C:\Armelygate\
|  Automation center (previe.. Authentication Type
= Windows v
A8 Desktop flow activity
Username *
| &Y  Connections
r e e.g AIN\Use e
+++  More
Ask a chatbot
aom_s a.f.a_ . Cancel

CREATING THE FLOW

STEP 1: SET UP THE TRIGGER FOR THE FLOW

1. Open Power Automate and create a new flow.
2. Choose the "Automated cloud flow" option.
3. Select "When a new email arrives (V3)" as the trigger.

4. Configure the trigger by specifying the folder (e.g., Inbox) and any filters, such as "From" or "Subject." You
can also check attachments at this point on the “show advanced options”

ﬁ When a new email arrives (V3) @

Folder Inbox 3

Show advanced options

STEP 2: ADD CONDITION TO FILTER EMAILS

1. Add a Condition action after the trigger.

2. Define conditions to filter emails, such as checking the if the email has attachments.

Armely
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E Condition s

Has Atta... x is equal to ’ true x

\ + Add v |

STEP 3: EXTRACT ATTACHMENTS

1. If the condition is met, add the "Get attachments" or a “For Each” action.

2. Select the relevant email and extract the attachments.

If yes

Get Attachments “ee

* Select an output from previous steps

Attachments x

STEP 4: SAVE ATTACHMENTS TO FILE SHARE

1. Add the "Create file" action and connect it to the On-premises Data Gateway.

2. Configure the action by selecting the destination folder in your local file share and specifying the file name

and content.

* Folder path C\Armelygate\FileDrop )
*File name Attachments N... x
* File content Attachments C... X
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STEP 5: TEST THE FLOW

1. Save and run the flow.
2. Send a test email with an attachment to ensure the flow works as expected.

3. Verify that the attachment is saved in the specified file share location.

& Saving Email attachments Locally » Ran at 8/21/2024 6:17:28 PM

@ Your flow ran successfully.

OUTPUTS Show raw outputs »

Id
(}zchXJtZWxSZZFOZVxGaleRHJvc FXTVFIBVC1Db21taXQtYWSkLUV2b2x2ZS1LZXk
» v

Name

STRAT-Commit-and-Evolve-Key-Takeaways.pdf

DisplayName
STRAT-Commit-and-Evolve-Key-Takeaways.pdf

Path
C:\Armelygate\FileDrop\STRAT-Commit-and-Evolve-Key-Takeaways.pdf =
‘ v

LastModified
2024-08-21T18:17:30Z
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